
1. Within the transaction code PT50, 
select All on the Selection dates tab.

2.    Choose the Absence quotas tab.

3. Click the Expand button found at the 
bottom of the Absence quotas tab (if 
not already expanded).

4. Highlight any non-summary line which 
has hours in the Requested column by 
clicking the button to the left of the 
line.  Vacation Leave is selected in 
this example.
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5. Click the Deduction button found at 
the bottom of the Absence quotas
tab.

6. Review the Quota Deduction details 
as appropriate.  In this example, the 
employee’s absences on 12/27, 
12/28, 1/4 and 1/8 have deducted 
from the employee’s Vacation Leave 
quota.  The hours for each day are 
displayed.

7. Click         to close the deduction 
summary window.

8. Review other quota deductions as 
necessary.
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